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Introduction

Welcome to the Delivering SMART Assessments module.

This document matches the Delivering SMART Assessments module available online through
Education LMS and can be used as a stand-alone guide or as a reference document following
completion of the online module. Please note formatting requirements may result in some
differences to the online version.

Delivering SMART Assessments is designed to guide you through the steps required for managing
assessments in SMART-from preparation, to running sessions, to reviewing results. The aim is to
equip you with the essential skills needed to deliver assessments smoothly and efficiently.
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Delivering SMART Assessments

You'll begin by learning how to log in and navigate the SMART Dashboard so you can easily access
the tools you need. Before assessments take place, you’ll explore how to print assessment papers
and answer sheets, and how to understand and generate student | akonga one-time codes.

During the assessment phase, you'll learn what an assessment session is, how to create one, and
how students access SMART using your session code. You will also be guided through starting a

session, monitoring progress, submitting responses, and finalising the assessment once students
are finished.

By the end of this module, you’ll have a clear, practical understanding of each stage of the delivering
assessment process, giving you the confidence to use SMART effectively.

We’'re committed to making SMART as clear and easy to use as possible. If you spot anything in this
module that doesn’t look right, or if you need further support, please email
smart.enquiries@education.govt.nz
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Getting started

SMART is a bilingual assessment and aromatawai tool designed to fit naturally into classroom
practice. It supports teachers | kaiako across a wide range of ages, capabilities, needs and
school contexts. Students can complete assessments online or on paper, and schools can mix
both approaches within the same class if needed.

Before you begin using SMART, it helps to understand a few key concepts. This lesson explains
how the different parts of SMART fit together, so the step-by-step instructions in later lessons will
make more sense.
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Two ways to complete an assessment

Students | akonga can complete SMART assessments in two ways:

* Online: Students log in with their one-time code and session code,
and complete the assessment on a device.

« On paper: You print the question paper and answer sheet. Students
write their answers on paper, and you (or an administrator) enter or
scan responses into SMART afterwards.

<

SMART adapts to each school's delivery choices. Classes may use paper,
online, or a combination of both.
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Key Concepts

« Students complete online assessments using a secure one-time code linked to their enrolment.

« Teachers | kaiako create an assessment session for each assessment. SMART generates a
unique eight-digit session code that students use to join.

« The session dashboard allows teachers to monitor progress in real time and finalise the
assessment once complete.

« Schools decide who generates student codes: teachers, administrators or a combination of
both.

These concepts will come to life as you work through the following lessons.
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Logging in and understanding the SMART
dashboard

In this lesson, you will log in to SMART for the first time and become
familiar with the dashboard, the central hub from which you will

manage all assessment activities.
=== Education Sector Logon

Step 1 Go to https://smart.education.govt.nz

View in Te Reo Maori

Step 2 Select Education Sector Login Username
Step 3

You will be redirected to a webpage with the Education Sector o

Logon Screen. ®
Step 4 Forgotten usemame Forgotten passphrase

Enter your Education Sector username and passphrase and select
login.

Step 5
You will be redirected to the SMART dashboard.

Have feedback about the Education Sector Logon?
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Logging in and understanding the SMART
dashboard

Each column groups together the tools you need for that phase. You will generally work through
them from left to right: preparing first, then delivering, then marking, and finally reporting.

3 o o1l
te Matouranga v JT

Welcome Jason!

Jse the quick links below to easily access each step

1. Preparation 2. Delivery 3. Marking 4. Reporting

Assessmen t Resources oo Print Student | Akonga . Upload Printed Answer Interim Reports
Access Tahurangi teaching 0% Codes Sheets g View early insights on student
and assessment resources rint unéque login codes for Scan and upload paper | 8konga progress
nt
g A b‘lll_lll?’: fi Y
ools. Print Paper Assessments \ Flagged Print
@ rint paper assessment packs Submissions
f ed ¢ R
!
Print Answer Sheet ¢
O int p
sper Mark Assessm
O
Deliver Assessment ak
C] Sessi
Creaty
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Logging in and understanding the SMART
dashboard ——

The tools you need for delivering an assessment — the focus of i
this module — are grouped in the second column. These are: :

« Print Student | Akonga Codes — Print unique login codes for gn  PrintStudent | Akonga
_ . o Codes
your students | akonga to start the online assessment.

Print unique login codes for
your students | akonga to

start the online assessment.

* Print Paper Assessments — Print paper assessment packs
fOr paper-based delivery_ @ Print Paper Assessments

Print paper assessment packs

for paper-based delivery.

* Print Answer Sheets — Print paper answer sheets for paper- vt Answar Shants
based de|lvel’y O Print paper answer sheets for

paper-based delivery.

Deliver Assessment

« Deliver Assessment Session — Create, manage, and monitor =
live assessment sessions.

Session

Create, manage and monitor

live assessment sessions.
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Logging in and understanding the SMART
dashboard

The other columns — Preparation, Marking, and Reporting — are covered in the other SMART
modules. You may also notice some tools in the Preparation column that are relevant before you

begin delivering assessments, such as importing students and setting accessibility preferences.
Your school may handle these centrally.

Te Tahuhu o Jason TestAcct)
te Matouwranga JT

Welcome Jason!

1. Preparation 2. Delivery 3. Marking

4. Reporting

1 Delivering SMART Assessments
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SMART Dashboard- functions

Along the left side and top of the dashboard you will also find navigation options and account
settings.

Te Tahuhu o Jasan TestAccr? JT

Your name and email.

Welcome Jason!

Use the quick links below to easily access each step

1. Preparation 2. Delivery 3. Marking 4. Reporting

Set up your class before testing Run assessments with your students | Mark and review student | skonga work r students | 8konga
NG performed
Assessment Resources oo Print Student | Akonga \ Upload Printed Answer Interim Reports
Access Tahurangi teaching 0%  codes Sheets @ View early insights on student

and assessment resources | skonga progress

Print ursque login codes for Scan and upload paper

your students | ako 0 S
{63 Import Students | Akonga start thé online daseismant déloury

Import and organise your

ons for paper-based

studont | dkonga classes Print Paper Assessments . Flagged Print
@ Print paper assessment packs Submissions

Accessibility Preferences for paper-based delivery

N

Set up accessibility and extra
support tools Print Answer Sheets
D Print paper answer sheets for

paper-based delivery

Deliver Assessment

Q Session

13 Delivering SMART Assessments education.govt.nz
[UNCLASSIFIED]




[UNCLASSIFIED]

SMART Dashboard- functions

Home: This will take you back to your dashboard

Te Tahuhu o
te Mataurango

Manage People: Manage users and view students. Welcome Jason!

Use the quick links below astly access each step

Deliver: Manage delivery of SMART assessments kPepeeation % Dafenry.
Marking: Manage marking and reviewing of paper- sppsonplenevi By
based SMART assessments. and assessment res0
Import Students | Akonga start the onlin
6& IMEeort and organtse your
student | dkonga classes P) Print Paper }

Reporting: Generate and view SMART reports.

Now that you know your way around the dashboard, let's walk through how to prepare for an assessment-
starting with the approach most teachers will use: online delivery.
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Creating an assessment session
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Creating an assessment session

Whether your students will complete assessments online, on paper, or a mix of both, the first
preparation step is the same: you need to create an assessment session.

An assessment session is a virtual space that allows teachers | kaiako to manage student |
akonga assessments.

You will create a session for each assessment. If you are using SMART for all assessments, you
will create three sessions:

1. Maths
2. Reading
3. Writing

These sessions can be created at any time during the 5-week assessment window, as long as
they are created before students sit the assessment.
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How session codes work

L
-
%0 Meroeee
e -

When you create a session, SMART generates a
unique 8-digit session code. This is the code your
students will use to join your session on
assessment day. The code links the assessment

Welcome Jason!

and the students to you. Let's look at how you '
create an assessment session. gg e gg " omde | g e
B i

Step 1 ©
From the SMART dashboard select 'Deliver T —— oy M
assessment session’

Q Ol reer Aasciament Seizon
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How session codes work
Step 2

You will be redirected to the

Te Tonutw ©
e MOlouwrosgu

session dashboard.

Step 3

Select 'Create new session’
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How session codes work
Step 4

A popup will appear asking you to enter the session name. You can add anything to this space as
long as it is memorable to you.

We suggest you enter your name, the assessment type and the class (e.g. Mr Smith, Year 10
Maths).

Step 5

Once you have named the session select 'Create Session'.

Create New Session

Matrs Year 1
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How session codes work

Step 6

Another pop up confirms your session has been created and provides the generated session
code. This code is needed on the day of the assessment

Mew Session Created

Step 7
Select 'View Session’
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How session codes work
Step 8

You are now viewing the session administration dashboard. It is where you will manage the
assessment on the day. You will see the session code highlighted at the top left. Above it is the
assessment session type, in this example Mathematics Year 10.

Ta Tahihu & jason Tasphoerd
e MStounonga JT

Session Administration - Maths Year 10 m

Session Code KJ¥-TX-R¥D

Step 9

If you created the session immediately prior to the assessment you can stay on this screen and
start admitting students to the assessment.

For this training we will return to the SMART dashboard and prepare to deliver a future assessment
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Preparing assessment materials

With your session created, the next step is to prepare the materials your students will need. What
you prepare depends on how your students will be completing the assessment:

Online delivery- You will need to generate and print student one-time codes. Continue with this
section.

Paper-based delivery- You will need to print question papers and answer sheets. Skip ahead to
the next section.

A mix of both- Work through both of these sections.
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Understanding Student | Akonga OneTime
Codes

Each student | akonga is issued a unique one-time code for every assessment. Understanding
what these codes do, and how your school manages them, is an important part of preparation.

What is a one-time code?

A one-time code is a unique identifier generated for each student for each assessment. The code:
* Is linked to the individual student and their enrolment.

* Allows the student to access SMART and complete their specific assessment.

« Connects the student to your session for that assessment.

« Works from any location with internet access, students do not need to be in the same room.
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Understanding Student | Akonga OneTime
Codes

@ Tip: Because one-time codes work from any
location, they are particularly useful for dual-
enrolled students or those with differing
accessibility requirements, for example,
students working with a teacher aide or SENCO
in a separate space.
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Understanding Student | Akonga OneTime
Codes

Who generates the codes?
How student codes are generated is a choice for your school. There are three common approaches:

« Option 1: An administrator or member of the senior team generates the codes and provides them to
teachers.

« Option 2: Teachers generate the codes for their own class.
« Option 3: A combination of both, the school decides what works best.

The process for generating codes is the same regardless of who does it. Your school leadership will advise
you on the approach your school is using.
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Understanding Student | Akonga OneTime

Codes

Generating and printing student code

Once your school has decided who is responsible for generating codes,
the process involves selecting the curriculum, assessment type, and
year group, then locating your class and exporting the codes.

The exported file includes student code cards that can be printed and
cut. Each card shows the student's name, class, one-time code, and the

URL for accessing SMART.

You will use these cards on assessment day.
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Preparing for a paper-based
assessment
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Preparing for a paper-based assessment

SMART supports both online and paper-based assessments, and you can mix both within the same class.
Some students might complete the assessment online while others use paper, SMART handles both
seamlessly

When you might use paper

« Limited device availability

« Student accessibility needs

» School infrastructure considerations
» Student preference or comfort

Tip:
@ If all your students will be completing the assessment online, you can skip this lesson and
go to the next section: Delivering an Assessment.
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Preparing for a paper-based assessment

How Paper-Based Assessment Works

For paper-based assessment, there are two documents you need to print, it is important to understand the
difference between them.

* Question papers contain the assessment questions and any stimulus material (images, diagrams, text
passages). Students read from the question paper, but they do not write on it. Question papers can be
reused across students if needed.

 Answer sheets are where students record their responses. Each student needs their own answer
sheet. Answer sheets are specifically designed to be scanned and uploaded back into SMART after the
assessment, so that paper-based results feed into the same marking and reporting system as online
assessments.

Both are printed from the Delivery column on the SMART dashboard using separate tools: Print Paper
Assessments for the question papers, and Print Answer Sheets for the answer sheets.
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Preparing for a paper-based assessment

The Paper-Based workflow at a glance:
The full paper-based workflow runs across two phases of the dashboard:

2.

Students complete the
assessment:

They read from the
question paper and record
their answers on the
answer sheet.

1.
Before the assessment:
Print question papers and
answer sheets from the
Delivery column.

SMART then processes the responses alongside any online submissions.

31 Delivering SMART Assessments
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3.

After the assessment:
You scan the completed
answer sheets and upload
them into SMART using
the Upload Printed
Answer Sheets tool in the
Marking column.
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Preparing for a paper-based assessment

Step 1
Select 'Print paper assessments' from the SMART Dashboard to print the assessment questions.

E I* Jonin o PR "

Welcome Jason!

1 Frepuaation 2 Dalbenry 3 Marking d bp:nn;
1 fprmenians B s B . B
& e ‘ -
_ = B
£

- lorerrs
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Preparing for a paper-based assessment

Step 2
Select the curriculum (NZC or TMoA), the assessment type (reading, writing or maths) and the year group.
In this example we have chosen NZC, Maths, and year 3.
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Preparing for a paper-based assessment

Step 3

A print preview of the assessment will appear on the
screen.

Step 4
The text size is automatically set at 12pt for printing.

For students who require ‘Large print’ paper
assessments you can adjust the text size.
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Preparing for a paper-based assessment

Step 5
Print Preview l - ]

Once you have set the desired font size go to y
the top-right of the screen and select 'Print' % t Matauranga
Step 6 Jaxs -The New Zealand Curriculum Assessment Math
A print preview of the assessment form is INSTRUCTIONS
displayed in the browser — review the print RS e RO Sy
settings and select the number of copies you S AR
want to print. Select 'Print". s R
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Preparing for a paper-based assessment

EEEE
s

Student's Name

MCQ Only (Copy 2)

INSTRUCTIONS

1. A8 are in your Q paper.
2. Write your answers neatly in the spaces provided on this answer sheet.
3. For multiple choice questions, fill in the circle or checkbox completely.

4. Do not write on or colour in the QR codes in the comers of the page.

Q A B C

This is an example of a printed student el
answer sheet. @ a e

Q A B C D
Qa6 A B C D
Q7 A B C
Q A B C

Q9

Qo A B C
Q11 A B C D

Q12 A B cC D
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After the Assessment: Scanning and
Uploading

Once your paper-based students have completed the assessment, you will need to scan their answer
sheets and upload them into SMART. This is done using the Upload Printed Answer Sheets tool in the
Marking column of the dashboard.

Scanning and uploading the answer sheets connects the paper-based results into the same system as
online submissions. This means all of your students' results, whether they completed the assessment

online or on paper, appear together in your reports.

The scanning and uploading process is covered in detail in the Marking module. For now, the important
thing to know is that answer sheets are designed to be scanned, so they need to be printed clearly and
students need to write within the designated areas.
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What You'll Need on the Day- Checklist

38

Delivering SMART Assessments

Before assessment day, confirm you have the following ready:

« Assessment session created with a memorable name.

« Session code noted and accessible.

« Student one-time code cards printed and cut.

» Devices charged and connected to the internet.

« SMART URL ready to display on the whiteboard or pre-entered on
devices.

« Aplan for any students completing the assessment on paper (see
next lesson).

Whether your students are working online, on paper, or a mix of both,
the preparation is done. Now let's walk through what happens on
assessment day.

education.govt.nz
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Delivering an Assessment
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Delivering an Assessment

Assessment day brings together Recap: What you should have ready

everything you have prepared.
Before starting the assessment, confirm you have:

This lesson walks through the experience . Your.session code (from when you created the
from two perspectives, yours as the session)

teacher, and your students’. « Student one-time code cards (printed and cut)

» Devices ready (charged, connected, with the

Understanding both views helps you SMART URL accessible)

support students confidently and

troubleshoot if anything unexpected  For paper-based students: question papers and
happens. answer sheets printed
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Delivering an Assessment

Step 1

At the time you wish to start an assessment go to the SMART dashboard and select “Deliver
Assessment Session”.

To Tahwhy o jason TestAccr
to Matourenge m

Welcome Jason!

k links below 1

1. Preparation 2. Delivery 3. Marking 4. Reporting

Print Student | Akonga Codes Upload Printed Answer Sheets @ Interim Reports

oo
Access Tahurangl teaching and oy Prist unique Sogin codes for ye
KiSAsSMent resource e ! an

Import Students | Akong
@ Import and oegarvze your student @ Print Paper Assessments B Flagged Print Submissions
Seonga 24 ¥ T PIgeT 3550 wot packs 4 Revmtw annec 2 sshons that

Accessibility Preferences

0

Print Answer Sheets
Mark Assessments

© ks

Deliver Assessment Session

-
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Delivering an Assessment
Step 2

You will be redirected to the session dashboard. You need to locate the session you created.

This is where the session name you created helps.

Te Téhuhu o jason TestAccr?
te Métouranga IT

Sessions

Search for Session code, Session name, or School identifier

Session Code Session name Completed / Stared Creved On v Start Time Finalsation Time Frst Student Started Status Teacher
KJY-TX-RXD
WQP-CZ-BXY

" Yea ) 9
DTCEXWKB v veo 3 Mt CE—)

This dashboard will show all sessions created by all teachers at your school. For large schools that may be
many sessions. You can locate your session using the search function (shown highlighted).

Select the session you created for this assessment and click on the session code. This will take you to your
session dashboard where you will monitor the live assessment.
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Delivering an Assessment

Step 3

You are now in your session dashboard. This will allow you to start the session, supervise the
session and finish the session.

For now, take note of the session code, you will share this with students.

Tis Tiihuha & lason Testhort?
e MatawFanga IT

session Administration - Jason Year 3 Maths Edit
i St Albare School
&0 Arite session code an the Board G
tep 2 i shuclents
All [0 ML staned (13 Stamed |0) Subrined 1
Fo Eems
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Getting students into the
Assessment
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Getting students into the Assessment

Step 4

It is time to help students enter the assessment. To do this you will need your session code and the

student one-time codes.

In your classroom, or wherever you are with the
students, if they are using devices (online) begin by
ensuring they each have their one-time code card.

Students using a paper-based assessment do not
need to worry about this step.

45 Delivering SMART Assessments
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A

B

URL: bit.ly/smarturl

c
URL: bit.ly/smarturl

1]

£
URL: bit.ly/smarturl

1
2
3
4
5

Y4 Trial Reading

Y4 Trial Reading

Y4 Trial Reading

LS NZC1 LS NZC7 LS NZC8
Class: 4A Class: 4A Class: 4A
XN-WQ-MZ-WN ZT-QB-ZT-QQ WY-TK-QM-FG

URL.: bit.ly/smarturl

URL: bit.ly/lsmarturl

URL.: bit.ly/lsmarturl

Y4 Trial Reading

Y4 Trial Reading

Y4 Trial Reading

LS NZC10 LS NZC11 LS NZC12
Class: 3B Class: 4B Class: 4B
SM-XY-TR-KN FC-XR-BS-RV BS-RM-NG-QQ

URL.: bit.ly/smarturl

URL: bit.ly/lsmarturl

URL.: bit.ly/smarturl

Y4 Trial Reading

Y4 Trial Reading

Y4 Trial Reading

LS NZC13 LS NZC14 LS NZC27
Class: 4B Class: 3B Class: 4B
PQ-JS-TW-GZ ZH-JL-XZ-JK FH-SD-YV-BL
StudentCards  RawData +
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Getting students into the Assessment

The student one-time code card has several features:

A

The URL short link for students to access
URL: bit.ly/smarturl """ SWART

Y4 Trial Reading <«——" The assessment type.

LS NZC1 G s | N€ CUITICUIUM(NZC or TMOA)
Sarah Smith
Class: 4A

The student's name and class.

XN-WQ-MZ-WN

The student one-time code.

46
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Getting students into the Assessment

Step 5:

Get students settled. Ask them to type the short
link (at the top of the one-time code card) into the

browser.

You could also write the URL on the white board Welcome / Nau mai haere mai

or may want to enter it into the devices before

. Enter the student code that is on your paper slip / Patohia te
students arrive. your paper slip

waehere tU kei to pepa:

Once students enter the URL and press return,
they will be directed to the student welcome and

M 7 Q X X D

code page.

Step 6:

Students enter their one-time code into the spaces
on screen.
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Getting students into the Assessment

Step 7:

Students will see the session code screen.

[UNCLASSIFIED]

Write the session code on the whiteboard or read it aloud to students.

This is the code you noted down at step 2 from your session dashboard.

Step 8:

Te Tahuhu o
te Mﬁtgurongo

Students enter your
session code into their
screen and press 'Next'.

48 Delivering SMART Assessments

Welcome / Nau mai haere mai

Enter the session code / Whakauruhia te waehere waahi:

D [

K

B
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Next / Whai muri
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Getting students into the Assessment

Step 9:
Students are directed to a screen asking them to confirm the assessment.

They will see:

The assessment they are about to complete Jaxs -The New Zealand Curriculum Assessment
Math
Their name Ko koe / Are you?

Ingoa katoa / Full name: Jason-Alpha JasonStAlbans
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Getting students into the Assessment

Jaxs -The New Zealand Curriculum Assessment
Math

Ko koe / Are you?

Ingoa katoa / Full name: Jason-Alpha JasonStAlbans

If the details are incorrect If the details are correct

They need to select NO and inform you. You will They need to select Yes
need to check they are entered for the
assessment and issue another student code.
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Getting students into the Assessment
Step 10

Students will be directed to the wait screen. This screen will remain until you start the assessment. It allows
you the time needed to check all students have logged in and are ready to start.

0\ Jaxs -The New Zea...

Jaxs -The New Zealand
Curriculum Assessment Math

Jason-Alpha JasonStAlbans

Wait to begin,

C
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Getting students into the Assessment

Step 11
Return to your session dashboard

You will see students start appearing at the bottom of the screen (highlighted). As students arrive at
the wait screen, they also appear on your session dashboard.

Ti Tokaihu Tes
gt ?uu Jason Tesshcct T
Session Administration - Jason Year 3 Maths n

it St AKans Soho

- e ode on 1 1
L the n rudent
A1) Fot staried (1) Started (0} Submitted () Otheer (0%
Jason-Alpha jasonStalnang [l S ralwi i) Fot started aws -The Mew Tesland Curnodum Assessment Blath afd 1720 IF -]
¥ Recent activities
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Getting students into the Assessment

You will also see the number of students waiting to start the assessment in the space above the
start session button.

When all students are displayed on your dashboard select “Start session”.

Te Tohuhu © Jason TestAca2
% .“ Mmowmaa JT

Session Administration - Jason Year 3 Maths Edit

it 52 AlDaNS Schood
Session Code DTX-BX-WKB
Step 1: Write session code on the board 1

y_r_.r 2 rt th ¢ uens

MY 4 1 Narted b he
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Getting students into the Assessment

You will see a pop up asking you to confirm you wish to start the session. Select Yes and the

session begins.

Te Tahubw o
te Matouranga

Jason TestAcot2

T

Session Administration - Jason Year 3 Maths

Session Code DTX-BX-WKB

Step 1D Write sessic ode on the board

Sbadent Access Code

54 Delivering SMART Assessments
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Getting students into the Assessment
Step 12

Once you start the session the student’'s assessment will load. Their first question will appear on screen, and
they can start the assessment.

© 00:59 Jaxs -The New Zea... Item 1 of 4 &5 — P ﬁ =4
~ Hours Mins
ki 0\ in the top left comer lets you enlarge the screen if you need to see Multlple Answer
more detail Multiple answer questions have more than one question to answer, and may use
Try it now to see how the screen changes size, then again to go back to different question types.
| ormai size. « Each part may ask you to respond in a different way, such as choosing an

option or typing your answer.
« Make sure you read each part carefully.
« Answer all parts before moving on.

S )
)

z@‘ﬁ?@
& W

E : ’ A farmer builds a rectangular paddock for sheep.
@ 75 m The paddock is 120 metres long and 75 metres wide.

What is the area of the paddock? m?

2

Show your working below:

120m
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Getting students into the Assessment

Monitor students from your dashboard

You can monitor students from your session dashboard
using the tabs highlighted.
224 PR

Session Administration - Jason Year 3 Maths
1 ST AKGNS Sahool

Students who have

Students who have not started the started the assessment.

assessment.

DTX-BX-WKB

Session Code

Students who have

All students admitted to the _ finished the
assessment. assessment and
W= submitted it for
marking.
? Recent activities
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Getting students into the Assessment

Monitor students from your dashboard

Other- Meaning students you have decided to:

Pause- only required in a timed assessment, where you pause the

countdown for the student — to go toilet or get equipment. When the student
returns you can resume the countdown, and they have lost no time. It does
mean they will finish later than the others.

Session Administration - Jason Year 3 Maths
Step 1 Write se n code on the boar
ot ;

Postpone- only required if a student needs to leave and you don'’t expect
them back in time. Postpone means they can restart the assessment at
another time.

Cancel- this removes a student from the assessment and your session. Used
for nonattendance, moved schools etc.

Abandon- used when a student changes from online assessment to paper-
based assessment during the session
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Getting students into the Assessment

Monitor students from your dashboard

Student progress:
You can see the progression of the students in real time as they make their way through the questions.

T Tibaihu & Jarsom TestArrt2
E fe Matauranao T
e

Session Administration - Jason Year 3 Maths n

i St ARG Sohool

& 1
the student
A1) Foot started (1} Started 04 Subsmitted {0 Dteer (04
Soudent Acoess Code Sranus Aszessment Hame Frogress Time joined * Acsior
------- ph 1 wot i) Mot staried e New d m m t ] =
1F . - [ o
* Recent activities
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What the Students See

The following slides show the student assessment and how they will work their
way through an assessment. For this example, we have a mock four
question maths assessment.
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What Students See

Question one is displayed to students

There are two areas of this question that the student should focus on:

2 Tl
0\ 9095 . 32 Jaxs -The New Zea... Item 1 of 4 ik — P E E

1 . Qu estio n Stim UI us kil °\ in the top left comer lets you enlarge the screen if you need to see Multlple Answer

more detail Multiple answer questions have more than one question to answer, and may use

Try it now to see how the screen changes size, then again to go back to different question types
Th'S |S Wh ere Stude nts W|I| see . normal size - Eagh part may ask you to respond in a different way, such as choosing an

option or typing your answer.
Visu al St| m u| us fo r the « Make sure you read each part carefully.
. . ] « Answer all parts before moving on.

question- in this example the (®)

H @ @ @ l;f build t | ddock for sh
paddock they are being asked & & ) Afarmer bulds a ectangular paddock forsheep.

-
to calculate the area of.
- e - &

75m The paddock is 120 metres long and 75 metres wide.

What is the area of the paddock? m?

-

Show your working below:

120m
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What Students See

Question one is displayed to students

There are two areas of this question that the student should focus on:

0\ Heo?s : 32 Jaxs -The New Zea... Item 1 of 4 52 — P E =4

2 . Th e answer fl elds li °\ in the top left comer lets you enlarge the screen if you need to see Multlple Answer

more detail Multiple answer questions have more than one question to answer, and may use

Try it now to see how the screen changes size, then again to go back to different question types.
T he Spa ce Whe re StU den tS normal size. « Each part may ask you to respond in a different way, such as choosing an

. option or typing your answer,
en te I" the | r anSWGI"S . » Make sure you read each part carefully.
« Answer all parts before moving on.

& .
@ QD } A farmer builds a rectangular paddock for sheep.
- D &

75m The paddock is 120 metres long and 75 metres wide.

-
@ @ @ @ @ What is the area of the paddock? m?

Show your working below:

120m
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What Students See

Online Assessment Tools The calculator,

This area displays the tools available to the student

© ©00:59 Jaxs -The New Zea... Item 1 of 4 i we 2 B OB
A Hours  Mins
§] 9\ in the top left corner lets you enlarge the screen If you need to see MUltip'G Answer
more detail Multiple answer questions have more than one guestion to answer, and may use
Try it now to see how the screen changes size, then again to go back to different question types
normal size. « Each part may ask you to respond in a different way, such as choosing an
option or typing your answer.
« Make sure you read each part carefully.
= Answer all parts before moving on.

75 The paddock is 120 metres long and 75 metres wide.

-
QD @ ’ A farmer builds a rectangular paddock for sheep.
),

)
@ QD @ What is the area of the paddock? m?

Show your working below:
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What Students See

Online Assessment Tools

This area displays the tools available to the student

00 :59 Jaxs -The New Zea... HEH —

Q | 99:53 ltem 1 of 4 i es (H| B The calculator.
i | 0\ in the top left comer lets you enlarge the screen If you need to see Multiple Answer
more detail. Multiple answer questions have more than one question to answer, and may use

Try it now to see how the screen changes size, then again to go back to different question types.

normal size. « Each part may ask you to respond in a different way, such as choosing an
option or typing your answer.

» Make sure you read each part carefully.

» Answer all parts before moving on.

2 Ed
2

- e O

@ QD @ @ @ What is the area of the paddock? m?

E : ’ A farmer builds a rectangular paddock for sheep.
@ The paddock is 120 metres long and 75 metres wide.

75m

Show your working below:

120m

[UNCLASSIFIED]
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What Students See

Online Assessment Tools

This area displays the tools available to the student

e‘ 00 :59 Jaxs -The New Zea...

Hours  Mins

n °\ in the top left corner lets you enlarge the screen if you need to see
more detall

Try it now to see how the screen changes size, then again to go back to
normal size.

-
2

& W
& Yo
@@@:@

75m

&)

120m
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B

Multiple Answer

Multiple answer questions have more than one question to answer, and may use
different question types

« Each part may ask you to respond in a different way, such as choosing an
option or typing your answer,

» Make sure you read each part carefully

« Answer all parts before moving on

A farmer builds a rectangular paddock for sheep.

The paddock is 120 metres long and 75 metres wide.

What is the area of the paddock? m?

Show your working below:

[UNCLASSIFIED]

The notebook -

Students can use for taking
notes or for working out. If a
question asks students to
show working out (as this
question does) they must
complete the answer field.
Anything entered in the
notebook is not saved or
stored
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What Students

Online Assessment Tools

[UNCLASSIFIED]

See

This area displays the tools available to the student

0\ 00 :46 Jaxs -The New Zea...

Hours  Mins

[ § | °\ in the top left corner lets you enlarge the screen if you need to see
more detail.

Try it now to see how the screen changes size, then again to go back to
normal size.

- -
@ﬁ@

\
L &
=R

75m

R J
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Multiple Answer

Multiple answer guestions have more than one question to ansiver, and may use
different question types.

« Each part may ask you to respond in a different way, suth as choosing an
option or typing your answer.

« Make sure you read each part carefully.

« Answer all parts before moving on.

A farmer builds a rectangular paddock for sheep.

The paddock is 120 metres long and 75 metres Wide.
’ What is the area of the paddock? 9009 m?

Show your working below:
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The protractor.
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What Students See

Online Assessment Tools

This area displays the tools available to the student

‘9\ 00 :45 Jaxs -The New Zea... ltem 1 of 4 i we | s H OB

Hours  Mins

g5 o\ in the top left comer lets you enlarge the screen if you need to see Multiple Answer

more detail. Multiple answer questions have more thafi one question to answer, and may use
Try it now to see how the screen changes size, then again to go back to different question types.

normal size. » Each part may ask you tg#fespond in a different way, such as choosing an

* Answer all

@ QD @ A farmer
Y

ddock is 120 metres long and 75 metres wide.

before moving on.

ds a rectangular paddock for sheep.

5m

What is the area of the paddock? | 9000 m?2

Show your working below:

120 x 75 = 9000

IIII||H||FIII|II'I|II||Il!l|'|l||llllll!‘|'II|[IH[Hl||||||||!|H|||’||'|II||II"I'II|III‘!!IIIII1IIU|||! il II|W|IHI|!|I|I'NI

Ocm1i 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Elonee [~ m
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The ruler.
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What Students See

The questions

[UNCLASSIFIED]

This is an expandable section that the student | akonga can use to view their overall progress. It shows the
total number of questions in the assessment, those that have been answered, any that have been flagged,
any that are unread, and any that are unanswered. The student | akonga can also use this screen to jump to
any question, including to the end of the assessment.

0\ 90 :29 Jaxs -The New Zea...

Item 1 of 4 i

n °\ in the top left comer lets you enlarge the screen if you need to see

more detail

Try it now to see how the screen changes size, then again to go back to

normal size

&)
)

-
@@@@

©@
-

-
-

-
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120m

75m

we 2y H OB

Multiple Answer
different question types.

option or typing your answer.
« Make sure you read each part carefully.
« Answer all parts before moving on.

Multiple answer questions have more than one question to answer, and may use

« Each part may ask you to respond in a different way, such as choosing an

’ A farmer builds a rectangular paddock for sheep.

The paddock is 120 metres long and 75 metres wide.

What is the area of the paddock?

Show your working below:

Flag |7
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What Students See

The Flag
Students can flag any question they are unsure of or wish to return to later.

00 :59 Jaxs -The New Zea... HHH

°\ Hours Mins ltem 1 Of 4 LLLLJ i ﬁ E %
B °\ in the top left comer lets you enlarge the screen if you need to see Multlple Answer

THOrS dotm Multiple answer questions have more than one question to answer, and may use

Try it now to see how the screen changes size, then again to go back to different question types

normal size. . « Each part may ask you to respond in a different way, such as choosing an
option or typing your answer.

= Make sure you read each part carefully.

= Answer all parts before moving on.

The paddock is 120 metres long and 75 metres wide.

0
@ @ ’ A farmer builds a rectangular paddock for sheep.
-

75m

2

-
- .
@ @ What is the area of the paddock? m

Show your working below:

Flag |7
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Students view questions
Step 14: Question 1

The student can select the calculator to help them with maths questions.

O, ©0:53 Jaxs -The New Zea... Item 1 of 4 Ei: we 2 B OB

Hours  Mins

=f.a/nd may use

bs choosing an

n 0‘ in the top left corner lets you enlarga the screen if you need to see Multiple Ans
more detail.

Multiple answer quds
Try it now to see how the screen changes size, then again to go back to different question tiod
normal size. « Each part maj 4

{} @ @ A farmer builds a g
S

75m The paddock is 1§

K
What is the area

Show your worki
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They can drag the
calculator around the

screen to a place they

want it to be
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Students view questions

Use the calculator and then enter the answer in the fields available.

© ©90:50 Jaxs -The New Zea... Item 1 of 4 — P E 74
N Hours Mins
n °\ in the top left corner lets you enlarge the screen if you need to see Mu|t|p|e Answer
more detail. Multiple answer questions have more than one question to answer, and may use
Try it now to see how the screen changes size, then again to go back to different question types.
nommal size. « Each part may ask you to respond in a different way, such as choosing an
: option or typing your answer.
« Make sure you read each part carefully.
« Answer all parts before moving on.
120x 75 =

9000 A farmer builds a rectangular paddock for sheep.

The paddock is 120 metres long and 75 metres wide.

’ What is the area of the paddockd 9000 m?2

B Show your working below:

=2
L -
=0 =
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Students view questions

If the student wants to practice their working out before adding their answer they can choose the notepad.

@, 90:49 Jaxs -The New Zea... ltem 1 of 4 i w23 [
Hours Mins
Q\ in the top left comer lats you enlarge the screen if you need to see /
. Notepad
more datail. x

Usa this notepad to record your notes whilst taking this test. Your notes will not be
shared with the marker or count towards your results.

Try it now to see how the screen changes size, then again to go back to
normal size.

IME padaock 15 TZU MeTres 10ng ana 73 Meres Wide:

’ What is the area of the paddock? | 9000 m?

n n u Show your working below:

X

5
G =]
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Students view questions

Anything typed on the notepad for this question is temporary and is not saved.
- B B

O, ©6:48 Jaxs -The New Zea... Item 1 of 4 i
% | Hours Mins
( i
l] e‘ in the top left corner lets you enlarge the screen if you nead to see N t d
mare detail. otepa x
Try it now to see how the screen changes size, then again to go back to Use this r.m[ep-ad 1o record your notes whilst taking this test. Your notes will not be
et shared with the marker or count towards your results.

for notes or working things out

ne pagaockK 1s TZU Metres 10ng ang ro memwes wige,

What is the area of the paddock? 9000 m*

>

Show your working below:

education.govt.nz
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Students view questions

This question asks students to show their working out. They need to do this in the answer field (highlighted).

© 00:47 Jaxs -The New Zea... ltem 1 of 4 3§ we 2y OB
N Hours  Mins
(i3 o\ in the top left corner lets you enlarge the screen if you need to see Multlple Answer
more detail Multiple answer questions have more than one question to answer, and may use
Try it now to see how the screen changes size, then again to go back to different question types.
normal size.

« Each part may ask you to respond in a different way, such as choosing an
option or typing your answer.

« Make sure you read each part carefully.

« Answer all parts before moving on.

120x 75 =

9000 A farmer builds a rectangular paddock for sheep.

The paddock is 120 metres long and 75 metres wide.

} What is the area of the paddock? | 9000 m?

Show your working below:

120 x 75 = 9000
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Students view questions

When the student has answered the question they select “Next” to move to the next question.

@, ©0:43 Jaxs -The New Zea... Item 1 of 4 &2 we 2 B B
N Hours Mins
gl °\ in the top left comer lets you enlarge the screen if you need to see MUltlple Answer
more detail, Multiple answer questions have more than one question to answer, and may use

Try it now to see how the screen changes size, then again to go back to different question types.

normal size. « Each part may ask you to respond in a different way, such as choosing an
: option or typing your answer.

« Make sure you read each part carefully.

= Answer all parts before moving on.

-
-

-
@ @ A farmer builds a rectangular paddock for sheep.
& VW
-
- & &

75 m The paddock is 120 metres long and 75 metres wide.

What is the area of the paddock? 9000 m?

&) 4

Show your working below:

120m

120 x 75 = 9000

Flag 7
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Students view questions

Step 15: Question 2

O, 00:42 Jaxs -The New Zea... Item 2 of 4 i - =
( Charkbe The perimeter of a playground is measured.

Checkbox questions ask you to show your answers by ticking boxes in a The sides are 15 m, 25m, 15 m and 25 m.

table.

Which statements are correct, and which

Each h itemn, and lect th t cat by checki - Correct | Incorrect
L4 ": bof:W as an item, and you se @ correct category by checking are |ncorrect?

« Some items may fit more than one category.
- - T— — = The perimeter is 80 m.

The perimeter is 50 m.

’ The area is 375 m°.

The area is 625 m°.

75 Delivering SMART Assessments education.govt.nz
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Students view questions

This is an example of a check box question. It expects multiple responses. Students answer the question by
completing all of check box options.

O, HOG 141 Jaxs -The New Zea... Item 2 of 4 i} wes 2% =4

ours  Mins

The perimeter of a playground is measured.
Checkbox : e

Checkbox questions ask you to show yo The sides are 15 m, 25 m, 15 m and 25 m

table
; Which statements are correct, and which Conect Lincormect
« Each row has an item, and you seld a6 nconects
the box.
« Some items may fit more than one
The perimeter is 80 m.
The perimeter is 50 m.
The area is 375 m?.
The area is 625 m2.
 — |
76 Delivering SMART Assessments education.govt.nz

[UNCLASSIFIED]



[UNCLASSIFIED]

Students view questions

Press next to move to question 3

o, 29,‘}3 Jaxs -The New Zea... Item 2 of 4 2 we s H OB

' Checkbox The perimeter of a playground is measured.

Checkbox questions ask you to show The sides are 15 m, 25 m, 1S m and 25 m.

table.
Which statements are correct, and which
« Each row has an item, and you selg : Correct | Incorrect
are incorrect?
the box.
« Some items may fit more than one
The perimeter is 80 m.
The perimeter is 50 m
The area is 375 m?,
The area is 625 m?.
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Students view questions

Step 16
Once a student has completed all questions they will be asked to review their answers.

0\ 00 :39 Jaxs -The New Zea... Item 4 of 4 i:i

Hours  Ming

You have reached the end of the assessment.
To check your answers, click an item number below.

If you are ready to finish the assessment, click Finish,

Progress summary

.[7 Show all n Answered 0 Mot answered 0 Notread '-'-1 Flagged

Items

Click a number to go to that item.

[ [8] 2] 4]
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Students view questions

They will be shown a progress summary.

O, 90:39 Jaxs -The New Zea... ltem 4 of 4 iii The number of questions
answered.

You have reached the end of the assessment.
To check your answers, click an item number below.

If you are ready to finish the assessment, click Finish.

The number of questions
not answered.

.17 Show all n Answered 0 Mot answered 0 MNotread r'1 Flagged

ltems

Click a number to go to that item.

1o 2] [el &

The number of questions
flagged.

The number of questions
not read.

[ ]

79 Delivering SMART Assessments education.govt.nz
[UNCLASSIFIED]




[UNCLASSIFIED]

Students view questions

The progress summary shows

0\ 8o :39 Jaxs -The New Zea... Item 4 of 4 ikt

Howrs  Mns

You have reached the end of the assessment.
To check your answers, click an item number balow.

If you are ready to finish the assessment, click Finish.

Progress summary

.I?' Show all n Answered 0 Mot answered

ltems

Click a number to go to that item.

HEBEBda

80 Delivering SMART Assessments
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Mot read r-;| Flagged
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The number of questions

flagged.
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Students view questions

The progress summary shows

°\

90 :39 Jaxs -The New Zea... Item 4 of 4 i:it

Hours  Mins

You have reached the end of the assessment.
To check your answers, click an item number below.

If you are ready to finish the assessment, click Finish.

Progress summary

.17 Show all n Answered 0 Not answered

Items

Click a number to go to tha

HEEHd

0 Notread r-1 Flagged

81
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If a question has been flagged
the screen will show which
question the flag relates to.

Click on the question number
and it will take the student to
the question. The student can
check their answer.

education.govt.nz



[UNCLASSIFIED]

Students view questions

00 :36 - T >

O, ©90:36 Jaxs -The New Zea... Item 4 of 4 i wes 2 [ OB
ll some questions may have additional tools available in the top right Multiple Choice .
comer of he. screen. Multipie choice questions have two or more options, one of which Is the correct They ne ed to review th e
Try using E to answer this question. answer.

. answer and can change their
« Cholces may be Images, text or a combination of both.
« Options can be presented vertically or horizontally. | response If they Wl S h ]

At the Saturday market, apples are selling at $3.50 per kilogram.

William buys 2.4 kg of apples

Use the calculator to work out how much he pays.

3720 When satisfied the student
4 S0 can unflag the question.
$8.75
® so10

Then press next to return to
Unflag |7 m/ the progress summary screen.
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Students view questions

© ©00:31 @ Jaxs -The New Zea... Item 4 of 4 &

N Hours Mins

You have reached the end of the assessment.
To check your answers, click an item number below

If you are ready to finish the assessment, click Finish.

Progress summary

.‘,7 Show all n Answered 0 Not answered 0 Notread r"o Flagged

Items

Click a number to go to that item.

83 Delivering SMART Assessments
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They will see all questions
have been answered and no
flags are shown.

The student selects finish.
This submits their assessment
to be marked.
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Students view questions

Jaxs -The New Zealand
Curriculum Assessment Math

Are you sure you want to finish the
assessment?

Have you completed all items?
Have you reviewed all your answers?

No - Go back Yes - Submit

The student is asked to confirm they want to finish the assessment. They select yes to submit their
answers.
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Students view questions

The pop-up requires a student to confirm their choice. They need to click "Finish" which will submit
their assessment.

Jason-Alpha JasonStAlbans your assessment has been
submitted.

Once all students have submitted, you can finalise the session. The next section walks through this
final step.
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Step 17
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Finalising the Assessment

Looking again at your session dashboard the screen will display a message telling you that all
students have submitted their assessment for marking.

Yo Yahuhu o
te Matouronga

ssion Administration - Jason Year 3 Maths

JI Albars School

sion Code DTX-BX-WKB
tu (
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Step 18

Now you can finalise
the assessment by
selecting “Finalise
session.”

This ends the
assessment session
and triggers SMART
to start marking the
submitted answers.
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Finalising the Assessment

A popup will appear on screen asking you to verify you want to finalise the session. Select yes.

Te Tohuhu o Jason TestAcrt2
te MGtouronga IT

Session Administration - Jason Year 3 Maths

! Alba

Session Code DTX-BX-WKB
{ i

PN
4 I at s 2 PM
f 3t 1 o
SMART Test B [—
: L
Do you really want to close this session
NI Nee started (00 Started {0) Submitted (1) Other (0}
“o
Al walry L
Not
Student Accass Code Sratus Assassment Name Progress Tierw joined v Suberit Tene Actiors
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Finalising the Assessment

What Finalising Does

« Ends the assessment session

« Triggers SMART to begin marking submitted responses
» Locks the session so no further changes can be made

Paper-Based

Follow-Up If some students completed the assessment on paper, their answer sheets still need to be
scanned and uploaded into SMART using the Upload Printed Answer Sheets tool in the Marking
column of the dashboard. This connects their results into the same system as online submissions.

The scanning and uploading process is covered in detail in the Marking module

What Happens Next

Once the session is finalised and all responses — online and paper — are in the system, SMART
processes the results. You will be able to view student responses and reports through the SMART
dashboard. How to interpret and use your results is covered in the Reporting module.
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Quick Reference and Troubleshooting

Pre-Assessment Checklist

 Assessment session created with a memorable name

O Session code noted and accessible

O Student one-time code cards printed and cut

O For paper-based students: question papers and answer sheets
printed

O Devices charged, connected, and URL pre-entered if desired

O Seating arranged
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Quick Reference and Troubleshooting

Common Questions 1

Q. What if a student's details look wrong at the confirmation screen?
A. Have them select "No" and inform you. Check their enrolment and issue a new one-time code if

needed.

Q. What happens if a student needs to leave during the assessment?
A. Use Pause if they will return (preserves their remaining time in timed assessments). Use Postpone
if they will not return in time — they can restart later.

Q. What happens if a student does not attend?
A. Use Cancel to remove them from the session.
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Quick Reference and Troubleshooting

Common Questions 2

* Q. Can students be in different locations?
A. Yes. The one-time code works from any location with internet access. This is useful for dual-enrolled

students or those with accessibility requirements.

Q. Do | need to create separate sessions for online and paper students?
A. No. The same session works for both. Paper-based responses are scanned and uploaded into

SMART afterwards.

* Q. I created my session but can't see it, how do | find it?
A. Use the search function on the session dashboard. Search by the session name you entered when

creating it.
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Module complete!

You have now successfully completed Delivering Assessment module for SMART.

You know how to log in and understand the SMART dashboard, create an assessment session, prepare
for paper-based assessments, and deliver an assessment.
You have also learned how to finalise an assessment and trigger the marking and reporting process
through SMART.

Congratulations.
We’re committed to making SMART as clear and easy to use as possible. If you spot anything in this

module that doesn’t look right, or if you need further support, please
email SMART.enquiries@education.govt.nz
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