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S MART G u ida nce . Ministry of Education

Delivering SMART

Assessments

Introduction

This guide explains how to prepare for and deliver SMART assessments in
your school or kura.

It covers:

¢ how SMART assessments work

¢ what needs to be set up before the assessment window

¢ how to run assessment sessions (online and paper-based)
e what happens after assessments are completed
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Understanding SMART

SMART is a new assessment and aromatawai tool for Years 3-10. It replaces e-asTTle and has
been designed to align with the strengthened New Zealand Curriculum and Te Marautanga o
Aotearoa, supporting Reading, Writing and Mathematics, and Panui, Tuhituhi and Pangarau.

SMART is designed to support low-stakes assessment that fits naturally into everyday learning. It
provides teachers and kaiako with reliable progress and achievement information to help identify
the next steps of learning, and to support reporting to parents and whanau.

Participation in SMART assessment is intended to be calm, routine and familiar. A consistent,
low-stress assessment experience is essential to making results meaningful and comparable,
especially for learners who experience anxiety, fatigue, or sensory overload.

There are four key terms that are commonly used through this guide. These are:

SMART Assessment
Assessment Session

Student | Akonga Code

The SMART Teacher Dashboard

We explain these terms below.

SMART Assessments

A SMART assessment is the set of items (questions) that students | akonga work through to
demonstrate their progress in a learning area.

When schools | kura import student data into SMART, each student | akonga is automatically
matched to assessments for their year level and curriculum pathway. Teachers | kaiako do not
need to select or assign assessments themselves.

SMART assessments can be completed online or
on paper. Schools | kura decide which format to
use for a whole class, or for individual students |
akonga where needed. It is possible for a class to
use a mix of online and paper assessments, for
example to support specific accessibility needs.
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- Foronline assessments, students | akonga log in and complete the assessment using a
device.

- For paper-based assessments, teachers | kaiako or a school administrator print the
question papers and answer sheets. Once completed, answer sheets are then scanned
and uploaded into SMART.

SMART Assessment sessions

An assessment session is the way teachers | kaiako organise and manage the assessment
event. You can think of a session as a shared digital room that students or akonga enter to sit their
assessment together.

When a session is created, SMART will generate a unique 8- character session code. This code
enables students | akonga to enter the virtual space.

The session does not change which assessment a student | akonga receives. Each student |
akonga is automatically taken to their assigned assessment using their student code (below).

Teachers | kaiako create a session for each event they monitor. For example, if you were planning
to run a SMART assessment with Year 3 students for Reading on Monday, and a Writing
assessment for the same group of students on Tuesday, you would create two sessions. This
allows you to track participation and completion for each assessment sitting.

A single session can include students | akonga from multiple year levels or working across different
learning areas. This flexibility is useful for catch-up or wrap-up situations, such as students |
akonga who missed the main session or who need additional time to complete their assessment

Student | Akonga codes

SMART generates a unique student | akonga code for each assessment a student | akonga will
participate in.

This code tells SMART who the learner is and which assessment they should receive, including
their year level and strand.

When completing an online assessment, students | akonga first enter the session code to join the
session. They then enter their student | akonga code to access their assigned assessment. This
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two-step process ensures that all learners you are supervising appear on your dashboard and that
each learner completes the correct assessment.

Student | akonga codes are generated in advance. They can be printed and shared with students
or akonga before the assessment session begins. More detail on this process is provided in the
section on printing codes.

The student | akonga access code delivers the correct assessment to each student |
akonga. A single session can include students | akonga sitting assessments in
different learning areas, students from multiple year levels, or both.

This flexibility is useful for wrap-up or catch-up situations, including students |
akonga who missed the main session or who were paused or postponed and need
additional time to complete their assessment.

Note teachers may be required to mark some writing assessments and this marking
will need to be completed before the end of the five-week assessment window. This
deadline is essential because all completed assessments will contribute to
psychometric analysis, equating and scaling immediately after the window closes.

The SMART Teacher Dashboard

The SMART Teacher Dashboard provides the entry point into SMART which allows teachers |
kaiako, principals and school administrators to easily access the tools needed to understand and
manage assessments in SMART. It is organised into four sections:

- Preparation: setting up the class before assessment

- Delivery: running assessments with your students | akonga

- Marking: mark and review student | akonga work

- Reporting: Understanding how your students | akonga performed.
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Using SMART - Logging On and
Understanding the Dashboard

Logging on to SMART

- To get started, log in to SMART using your Education Sector Login.

- This is the same login you use for other Ministry of Education services. Once you are
logged in, you will be taken to the SMART Teacher Dashboard, where you can prepare for
and manage assessments.

The next section steps through this process in detail.

Table 2: How to Log on to SMART

Step | Action What you’ll see on the SMART Dashboard

Go to
https://smart.education.govt.nz

Welcome

HI

And

Select Education Sector Login

You will be redirected to a
webpage with the Education
Sector Login Screen 424 Education Sector Logon

View in Te Reo Maori

Enter your Education Sector
Username and passphrase
and select login

You will be redirected to the
SMART Teacher dashboard

In this example and the rest of
this guidance, Jason is logging
in and undertaking the tasks
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Understanding and Navigating the SMART Dashboard

When you log in to SMART, you will land on your dashboard.

To Tohuhu o Jason TestAccr2
e Motouronga T

Welcome Jason!

1. Preparation 2. Delivery 3. Marking 4, Reporting

Assessmen! t Resources oo Print Student | Akonga Codes Upload Printed Answer Sheets Interim Reports
g tascing 8 et B scnsmduriosdpen B

Import Students | Akonga Detailed Reports
e&s e ; " @ Print Paper Assessments Flagged Print Submissions Al depth ¢
oo Class Management
=] thead Print A sh

] & Ui
o Accessibility Preferences
= "
2 D Deliver Assessment Session

The dashboard is your starting point for everything in SMART. From here you can access the tools
you need for each phase of the assessment process.

The dashboard is organised into four columns, each representing a phase of the assessment
workflow.

These phases move from left to right in the order you will use them:
1. Preparation - Set up your class before testing,
2. Delivery - Run assessments with your students | akonga,
3. Marking - Mark and review student | akonga work,
4. Reporting - Understand how your students | akonga performed.

Each column groups together the tools you need for that phase. You will generally work through
them from left to right: preparing first, then delivering, then marking, and finally reporting.
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Using SMART - Before Assessments Take
Place

All SMART assessments can be delivered online or using paper or a mix of both within a class.

Before the assessment:

e Teachers | kaiako need to be familiar with the SMART tool. They need to:
o Know how to logon to the SMART dashboard
¢ Understand student | akonga codes
¢ Know how to create an assessment session
e Understand how to deliver an assessment

e Schools | kura and teachers | kaiako need to determine which format (digital or paper-
based) will be used by the students | akonga.

e All devices being used for SMART assessment | aromatawai will need to be tested to
ensure they are compatible with SMART.

This is done by opening a web browser on the device and entering the following URL into
the address bar https://smart.education.govt.nz/pages/diagnostics and pressing return.

The page will automatically run a compatibility check and results will display on screen. For
further guidance on what to do if a result is “Partial” or “Fail”, please refer to the “SMART —
Preparing to use SMART” Module which can be found under the Curriculum and
Assessment tile on the Education Learning Management System at
https://training.education.govt.nz/.

e Teachers | kaiako need to ensure all students | akonga who are doing the assessment
online have become familiar with SMART using the familiarisation tool:
o New Zealand Curriculum
e Te Marautanga o Aotearoa.

Students | akonga should use the devices and the assistive technologies they usually
use when using the familiarisation tool.

e Teachers | kaiako or school administrator print the list of student | akonga codes and
check all students | akonga in their class have a code.

¢ If any students | akonga are using paper for the assessment, the teacher | kaiako or school
administrator will need to print Assessment Question Papers and Assessment Answer
Sheets.

e The teacher | kaiako needs to organise any students | akonga accessibility needs (eg quiet

rooms or access to teacher aides to help with the assessment). Further guidance on
accessibility needs can be found on Tahdrangi.
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The importance of the Familiarisation tool

Using the familiarisation tools, New Zealand Curriculum and Te Marautanga o Aotearoa will show
students | akonga how to navigate a SMART assessment and what tools are available to help
them complete an assessment.

As outlined above, all students | akonga who are doing the assessment online should become
familiar with SMART through these tools. Teachers | kaiako will also benefit by using the
familiarisation tool as this will enable them to see the screens and tools students | akonga will be
navigating.

Paper or Digital Assessment?

Assessments can be undertaken digitally or on paper. Schools | kura determine if paper-based
assessment is undertaken for a whole class or for specific students | akonga (e.g. for specific
accessibility needs).

Paper and Digital Assessments are not exactly the same

A broader range of item types is possible in digital assessments. Certain digital item types rely on
dynamic behaviour and cannot be replicated in a static paper format.

The item types available for Assessment 1 — Paper-based delivery are:

e Multiple Choice

e Multiple Choices

e Short Answer

e Extended Response (e.g., extended writing)

While there is considerable similarity between the online and paper-based assessments, some
questions might be worded differently to accommodate the limited range of item types available in
paper-based assessments. Psychometricians have ensured a high level of comparability between
paper and digital assessments, while acknowledging that full functional equivalence is not
achievable when offering the choice of both options.
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Process for paper-based

If assessments are paper-based, the school | kura needs to:

e print Assessment Question Papers and Assessment Answer Sheets, from SMART, prior to
the assessment

o after the assessment, scan the Answer Sheets and upload them into SMART for marking,
or some schools may prefer to mark the assessments and enter the results into SMART.

Paper-based assessments do not require an assessment session. Assessment delivery is entirely
manual and does not involve the use of SMART.

Students | Akonga do not need to use a student code for paper-based assessments. Instead,
answer sheets include the student’s | akonga name and unique QR codes, which ensures their
responses are correctly linked to them.

Assessment Question Papers should be kept secure prior to delivery of an assessment.

If SMART cannot mark an Answer Sheet (e.g, writing is illegible, answer selection is unclear, or
there is insufficient content in the writing composition (generally 100 words or less) SMART will flag
the answer, and teachers | kaiako will need to review the answer and mark the question.

The Assessment Session Code for an online assessment session

Online assessments need an Assessment Session Code (see Table 3). This creates a virtual
space for an assessment to take place.

The Assessment Session Code is a unique 8-character code, generated by SMART, which will
allow students | akonga to enter the virtual space.

Each Assessment Session Code is unique to the assessment session and the teacher | kaiako
delivering the assessment.

Assessment Session codes need to be generated prior to the assessment beginning and can be
setup at any time before the assessment in the five week assessment period.
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Multi-Year or multi session Assessment

A single session can include students | akonga from multiple year levels or working across different
learning areas. This flexibility is useful for catch-up or wrap-up situations, such as students |
akonga who missed the main session or who need additional time to complete their assessment.

Table 3: Create an Assessment Session

Step | Action What you’ll see on the SMART Dashboard

1 2o v AT
On the SMART
dashboard, Welcome AAT.1!
SeIeCt Dellver 1. Preparation ) 2. Delivery s Marking 4. Reporting
assessment
session” LR e B e u,d = EH}.ﬁ}f.M\pﬂ
g Caen g M I
= [Bpmdioan - [ P @ Vetassmers
2 - ST g
You will be o —
directed to the © Y pre—
session ®
dashboard = L g ; Y
al P pyers
=
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) T i @)
Select “Create By I :

new session”

Welcome back |ason TestAcct2

Today 22/02/2026 only: All active:

Active Sessions Students in Progress .@ Active Sessions n Students in Progress

Sessions Status @ Lost 7 Days

Session Code Session Name Students. Status Created v

DTGV Jason Year 3 Maths a 0 open @ Joson Testhcal Today a1 13:46
Assessment Events Status: | In Progress |
Srart - End Date Days Let @ Szart Darte And Time Assessment Event Students:

assassment-ason-

1 Feb 2026 - 25 Feb 20 3% Today 51 040

21 Feb 2025 - 28 Feh 2028 nday 31 0400 english-mathpesr3 E3

« <l - 1ol e

A popup will
appear asking
you to enter
the session
name.

You can add
anything to this
space. It needs

to be
memorable to
you Create New Session
L. Sessionname @ Mathe Yaar 10
The Ministry

suggests you
use teacher
name, Class
and/or Year and
Assessment
e.g. Mr Smith,
Year 10 Maths.

The name is
useful if you
create the
session before
the day of
assessment as
it makes it easy
for you to
search and find
the session on
the day of the
actual
assessment
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Once you have
named the
session, select
“Create
session”

Another popup
will appear
which will
confirm the
session has
been created
and will give
you the
generated
session code.

Make a note of
the session
code - you need
this code to
deliver the
assessment

Select “View
session”

Create New Session

Session mame @ Maths Year 10(

Mew Session Created

Heow soaion crvated - KRR

Mew Session Created

New session created - KNTXRAD
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You are now
inside your
created
session.

This is your
session
administration
dashboard and
is where you
will manage the
assessment
when you are
delivering it.

You will see the
session code
highlighted at
the top left.

Above it is the
name you used
to create your
session, in this
example, it is
Maths Year 10.

How you use
the assessment
session code to
admit students |
akonga to the
session will
depend on
timing:

- If created
immediately
before
delivery, you
can remain
on this
screen and
start the
session.

If created

earlier, you will
need to locate
the session
before starting
delivery (How to
do this is
explained in
Table 7)

a
Te Tahuhu o
% o Watmuranga i |
Session Administration - Maths Year 10
ar St Albans School
Session Code
Step 1: Write session code on the board 0
Step 2: Start the session students
MO Norstaned(0) Stted(8)  Submitted I Other (0]
No items to display
o
Mo students have icined vet refresh
Te Tahuhu o Jason Testacer2
E te Mitauranga iomoesmart@gmal.com  JT '
Session Administration - Maths Year 10
al St Albans School
Session Code
Step 1: Write session code on the board 0
Step 2: Start the session students
AIO)  Notstsed{O]  Started(0)  Submitted(0)  Other(0)

Na itams to display,

No students have ioined vet refresh
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Prepare the paper required for each assessment

A paper pack for each assessment type (reading, writing, maths, panui, tuhituhi, pangarau) must
be prepared before each assessment begins.

A school | kura can decide who prepares the packs, ie individual teachers for their own classes, or
a person who can prepare all the packs (for a syndicate, or a whole school | kura) and distribute
the packs

These items need to be included in each pack:

» For students undertaking online assessment, printed student | akonga codes.
* For sessions and /or students | akonga requiring paper-based assessment,
* Assessment Question Papers

« Assessment Answer Sheets

Student | akonga codes for student’s undertaking digital assessment

SMART generates a unique code for each digital assessment for each student | akonga. Students
| akonga need to enter this unique code into SMART to be able to complete their specific
assessment — the code connects the student | akonga to their session for that assessment.

The student codes need to be printed and handed to each student | akonga at the beginning of the
assessment.

Students | akonga who begin a digital assessment cannot change to paper-based after
they have begun the digital assessment

The student code works from any location with internet access, so students | akonga
do not need to be in the same room to join an Assessment Session. This is particularly
useful for dual enrolled students or those who have differing accessibility
requirements e.g. students working with a teacher aide or SENCO in a separate space.

*Dual enrolled students | akonga are those students | akonga enrolled at a school | kura

- while simultaneously taking courses through a tertiary provider or Te Aho o Te Kura Pounamu or
- while attending another education provider, e.g. a youth justice facility, a health school, a teen parent unit
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Table 4: How to print student | akonga codes

Step | Action What you’ll see on the SMART Dashboard

M TestTescher AT

Select ‘Print
student |
akonga and
akonga codes’
from the
SMART
dashboard

Welcome AATT!

Accessibility Preferences
Set up accessitilty a

i

You will be
taken to the
screen from
which you can
print.

The first screen

will display all

the students

enrolled for an

assessment in

your school | Bl e

aarrTenTesser AT

@
ku ra. E Print Student Codes

You will need to |

select the o
students whose
codes you want

to print.

You can refine
the results
displayed by
using the filters
at the top of the
page (Search
name or
student
number, Year,
All Classes,
Assessment,
Event)
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Select the
students |

akonga you
s

AT

want to print by
using the check

Print Student Codes

box next to
Name (for all
students) or the
check box next
to each student
name.

When you have
selected the
students |
akonga you

[=2]

Ta Tabuba o
e

Print Student Codes

want to print,
the “Print
Selected”
option will be
enabled.

You can choose
to print the
selection or
print all.

Print Options

Printing 1 student slip

Select the layout for your PDF:

Your print
options will
display.

Choose your
preferred format
and select
Generate PDF

Smallest- 3=

9 per page

2 per page

¥ £ landsca

3 grid

4 per page

1 per page

Full page - largest tesxt

Cancel o Generate PDF
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The file will
appear in your
downloads.

Open the file
and print (right
click to find the
option)

Cut into
individual cards

Give the
appropriate
card to each
student |
akonga at the
beginning of the
assessment so
they can access
their
assessment.

Printing for Paper-Based Assessment

There are two documents which need to be printed for paper-based assessments.

- Assessment Question Papers which contain the assessment questions and any stimulus
material (images, diagrams, text passages). Students | akonga read from the question
paper, but they do not write on it. Where appropriate, Question papers can be reused
across students | akonga if needed.

- Assessment Answer Sheets are where students record their responses. Each student
needs their own answer sheet. Answer sheets are specifically designed to be scanned and
uploaded back into SMART after the assessment, so that paper-based results feed into the
same marking and reporting system as online assessments.

Both are printed from the Delivery column on the SMART dashboard using Print Paper
Assessments for the question papers and Print Answer Sheets for the answer sheets.
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Printing Paper Assessment Question Papers
Table 5: How to print Assessment Question Papers

Table 5 is written for either a SMART school administrator or a teacher | kaiako printing the needed
Assessment Questions Papers for the class

Step | Action What you’ll see on the SMART Dashboard

1 gmﬂ AT Tt Tesce AT
Select Print  B&
Paper Welcome AAT 1!
Assessments i S
from the
SMART BE i s s e = ks o B ey st s

dashboard

1. Preparation 2. Delivery 3. Marking 4. Reporting
Set up your class before testing Run sssssanents with your students | Skonga. Mark snd review student | Skongs work. Undirstand how your students | Skongs performed

oo Class Management
OO0 Deaciiate unnecessary dasses

_. Accessibility Preferences

2% Sel up accessibility and exira suppart tools.

Select the Print Paper Assessments
curriculum
and and the Salect a euriculum and yesr level below. This will spen a print preview wher you can print 25 many copiss as needed
Assessment THENEWZEALIND CURRICULUM  TEWARAUTANGA 0 AOTEAROA

Type/Year
combination.

In this
example we
have chosen
NZC, Maths,
and year 3.

A print B et
preview of the
assessment

will appear on
screen. INSTRUCTIONS

Do ok e s queslion paper unil you e fod 1 oo s

Jaxs -The New Zealand Curriculum Assessment Math

2 Wi all yaur anwers an the answer sheslis) provded
% Rt £ach quES!an CaTEAull b you answen

4, heck hal you heve il pages of iz queslion oaper.
5 PULyoUr Nand up I you Nave any Questions.

6 RENM s qUESHON PAPET ANd YO ANSWEr 5Neet(s) WhEn 161040 30
© 2026 Minislry o Edugstior

14 Font Sian

at © i the top Ieft comer lets you entare the scroen f you need 10 soe more detal

Try it niaw to 566 how the Sareen changes size, then again 1o 9o hick o namal size

Page 19 of 42



The text size
is
automatically
set at 12pt for
printing.

For students |
akonga who
require ‘Large
print’ paper
assessments,
adjust the
text size in
the Print
Options box

Once you
have the
paper at the
desired font
size, go to the
top of the
screen and
select print

One copy will
print and then
photocopy the
number of
copies you
need

Securely
Store the
Assessment
Question
Papers until
they are
needed to be
used.

INSTRUCTIONS

% Read each question carelully before you answer.

4 Ol A YU T 0 g o TN QUESIEN Jpe

S Pul your hand up I you have ary quéstior

© Rem s Questen paper
: Min

1 T mal epen thes questian paper urd yoa e ek i 4o 5o

2 VWitte & your answers on the answer sheed(s) pioviced,

(51 W1 1040 10 0050,

o Fone sn
Ed .
15 you enlarga the SCreen ifyou need o see mare dstall
et
1230 lereen ehanges stee, hen again to g6 bick to nomal size

r

+ Maks sure you read each part carsfully
+ Answer all parts bafore moving on.

Afarmer builds & reciangular paddock for shesp

The pacdork 15 130 metnes long and 75 melies wde

ave morz than one question Lo answer, and may use different question Lyoes.

1110 FESPONE IN & AMEIENt Wy SUCK AS CROGSING AN OPNON OF IYPING YOUF ANEwer

Print Preview

Te Téhuhu o
te Matauranga
Ministry of Education

Jaxs -The New Zealand Curriculum Assessment Math

e Fone Size

INSTRUCTIONS

2 Wik all yoon an
3. Read each QuEstion CaelY Defore you snswier

£ CnEcK hat you have 3l a0SS af s quEstion papsr
3 PUt Yo4T FaG Up 1 You Rave any questions

6. Relum s queslion paper and your arswer sheet(s) when ol to do so
2076 Minkry of Fcucatian
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Printing Assessment Answer Sheets
Table 6: How to print Assessment Answer Sheets

Table 6 is written for either a SMART school administrator or a teacher | kaiako printing the needed
Assessment Questions Papers for the class

Step | Action What you’ll see on the SMART Dashboard

PR REMSG o e e AT

Select Print
Answer
Sheets from
the SMART
dashboard

Welcome AATT

Use the quick links below o easily access each step.

1. Prey
Setup

Assessment Resources
-

Upload Printed Answer Sheets. Interim Reports

subeigsions for

Class Management

B8

Ll

Mark Assessments:
@ e e | s

Print Paper Answer Sheets

Select the
curriculum
and the
Assessment
Type/Year Reading

combination.
HEHEEEEIEE]

In this W

example we

have chosen
NZC, Maths,
and year 3.

THE NEW ZEALAND CURRICULUM

Search for Attempts

You can
choose to
print answer
papers for all
year 3 maths
students or

use the
search

function to

find classes |
and

individuals

¥ Recent Activities
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Click Search
to see your
selection of
students
appear at the
bottom of the
screen

Select the
students
requiring
printed
answer
sheets

Status: All *

M@ Swcedill  Submmed©)  Ovher(0)

Statu: &l v

M6 Swwd ) Sobewed (1) Orher )
e szessment vent Fmroratie At Status s,
Jas0n-Aipha jasonStAbans [3100003518] . i n
. eanen I —
Jasan-Brava jasoaStalbans (320000351 8] m
4 PREENGE
J3s0n-Chariie JasonSTdbans [3300003518] S
= pEnay s s
Jason-Deks JasonStARans [(3400003518] Al S n
e ament Jason Ergish
Jason-Echo JasonStAlbans [3500003518) et i _
o DRGTEG s
Jason-Faxtrot JasonStAlbans (3600003518 e “
5 TOVDATCR o
Jason Bolf jasonSiklbans [E000034¢] ssssssant jsn srgier n
S WhRCLIC

cred (i B omebene @

L fore) B

Statua: All>

M6 S 0] Submesad () Ovwr
vaar Ascessment Evart Reasanable Adjustmants o Actiors

Jason-Alpha JasonStAlbans [(3100003518]
o cvaQnD

Jason-Bravo JasonSzAlbans [3200003518)
S0 PICONGC

- son-Charlie JasonStAlbans [3300003518)
osnay

Jason-Delta JasonSzalbars (3400003518
L MTRWMOD

 1ason-Echo JasonStalbans (3500003518)
S DRGTHPG

Jason-Foxtrot JasonStAlbans (3600003518
TovoLTe

 Jason-Golf JasonStAlbane [3700003518]
50 WNCLWNC

Jason-Hotel JasonStAans [3800003518]
5 MOMITOLK

pesezmanr jasan ngrien -
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Jason-india JasonStAlbens [3300003518]
L

Select “Print Jason- e ascnSUARens (4000003318]

Jason-Kio jasoniStAlbans [4100003518]

Answer o M— )
Sheets” from R

the drop el .
down at the v et

S MEGMEMN

Jason-Papa JascnStAlbans [4600003518]
5C: PVFCTRG

bottom of the
page | @ oo

Jason-Romeo jasonStAlbans [£300003518)
rp—

Jason-Sierra JasonStAlbare (4900003518)

8

Jasnn-Tanga jasonStAlbare (SO00003518)

Agigly

A print view
of the
student
answer sheet
is produced.

The font size
can be
altered
allowing you
to create
larger text for
students who
require it

You can
adjust the
space
between the
lines on the
extended
writing
answer page
by changing
the size of
the font
before
printing.

Once the font
size is set
click “apply”
and send to
print using
the button in
the top right
of page.
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Examples of Assessment Answer Sheets

Two examples of what Assessment Answer Sheets are shown below:

o An Assessment Answer Sheet for closed questions
o An Assessment Answer Sheet for extended writing.

An example of Assessment Answer Sheet for closed questions:

Student's Name

MCQ Only (Copy 2)

INSTRUCTIONS

1. All questions are in your separate question paper.
2. Write your answers neatly in the spaces provided on this answer sheet.
3. For multiple choice questions, fill in the circle or checkbox completely.

4_ Do not write on or colour in the QR codes in the corners of the page.

Q2 A B c

Q3 A B c

Q4 A B c

@5 A B C D

Q6 A B C D

Q7?7 A B c

Qs A B c

Q9
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An example of Assessment Answer Sheet for extended writing (shown below)

This example shows the first two pages of the Assessment Answer Sheet for extended writing. In
this example, the place to answer the closed multiple choice questions is at the end of the
Assessment Answer Sheet. It is not shown here — but looks similar to the example above

= MWaria Gusdsiupe Catalna Lape = Mara Gusdsiupe Cataina Lope
ok (1 e
az

Writing iCopy 21

INSTRUCTIONS

1 Ml geastone BFY N PO ERATTEE SLEEEON BEGET

Z WirEe pour aneeen reay in e spaces provided on il e BN

A For muitpds cholosd i) quastiona, Bl in S dmisls] compleinly.

4 O woi wrils on o cofoor in Sha OF codss in the comem 2! da paga.

o1
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Using SMART - Delivering An Assessment
Session

This section will cover all the steps required to deliver an Assessment Session:

- How to start an assessment session
- How to monitor online progress through the assessment
- How to close the assessment session

Start the Assessment Session

Paper-based Assessment Delivery

As outlined earlier in the Process for Paper-based section, paper-based assessments do not
require an assessment session and are delivered entirely manually, without the use of SMART.

Students | Akonga do not use a student code for paper-based assessments. Instead, each
Assessment Answer Sheet includes the student’s | akonga name and a unique QR code, which
links responses to the correct student.

At the start of the assessment, teachers | kaiako distribute the printed Assessment Question
Papers and ensure each student | akonga receives the correctly named Assessment Answer
Sheet.

[At the end of the assessment, teacher | kaiako will need to scan the Assessment Answer Sheets
and upload them into SMART.]

Online Assessment Session

Before starting an assessment session, teachers | kaiako must create a session for each
assessment (Reading, Writing, Maths, Panui, Tuhituhi or Pangarau). This is covered in Table 3
above.

The following table describes how to start an online assessment session.
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Table 7: How to Start the Assessment Session

Step | Action What you’ll see on the SMART Dashboard

1
On the SMART
dashboard, select
“Deliver assessment
session”

2

You will be directed
to the session
dashboard and you
will need to locate
the session you
created.

This is where the
session name you
created helps. This
dashboard will show
all sessions created
by all teachers at
your school. For
large schools that
may be many
sessions. You can
locate your session
using the search
function (shown
highlighted)

Select the session
you created for this
assessment and
click on the session
code. This will take
you to your session
dashboard where
you will monitor the
live assessment.

Welcome Jason!

Use the quick links below to easily access each step.

1. Preparation 2. Delivery 3. Marking 4. Reporting
Set up your choss before testing Run assessments with yaue shudent rcierstand hre e

Py Wark anel review student | akonga work. ur sturents | akonga

3 an
E B
{& Import Students | Akonga
e i s
E 0
Te Tohuhu Jsson Testacerz
ta Matauranga i s b g T
Sessions
| Search for Session code, Session name, or Schoal identifier
Session Code Session name Compieted/ Started Crasced on v Start Time Fnalisatien Time Frst Sugent staried stus Teachr
KIV-TR-RXD saths vear 10 o Tordayat 142 apen Jsan Testheets
WQP-CZ-BXY 0 o ooy at 1473 iz Jasan Te
DTBXWKE Jasa Year 3 O eyt 145 ey ot 1428 day et s oy ot 1128 Vil Je—
. - - w o o
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You are now in your
session dashboard.
This will allow you to
start the session,
supervise the session
and finish the
session.

For now, take note of
the session code. You
will share this with
your students |
akonga.

It is time to help
students | akonga
enter the
assessment session.

In your classroom, or
wherever you are
with your students |
akonga, give them
their code (ie the
printed and cut out
card).

The code has
several features:

- the URL short link
for students | akonga
to access SMARTr

- the student’s |
akonga name

- the student’s |
akonga class

- the assessment
name

-the students’ |
akonga code.

Session Administration - Jason Year 3 Maths
at St Abans Schoc

Session Code DTX-BX-WKB

& on the board

» Recent activities

No students have joined yel refresh

Te Tahuhu o
te Matauranga

Ministry of Education

https://bit.ly/smartotc

Year 3_1 Student

2026 _Year 3_Room 3

STL

QN-D
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Get students |
akonga settled and
ask them to type the
URL short link into
their browser.

You may also write
the URL short link on
the white board or
enter the link into the
devices before
students | akonga
arrive.

Once the URL short
link is entered (ie
press return),
students | akonga
will be directed to the
student welcome and
code page

Students | akonga
enter their code into
the spaces on
screen and select
next

Te Tahuhu o
te Matauranga
bty of Ecarion

Te Tahuhu o
te Matauranga
Mintry of Edxaton

Enter the student code that is on your paper slip / Patohia te

[]

Welcome / Nau mai haere mai

waehere tl kei td pepa:

Next / Whai muri

Enter the student code that is on your paper slip / Patohia te

Welcome / Nau mai haere mai

waehere tQ kei td pepa:

v M z Q X X

Next / Whai muri
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10

Te Tahuhu o
= tc Matauranga

Mirictos of Education

Students | akonga
will see the session
code screen

Te Tahuhu o
te Matauranga
Pariry o Educcten

Write the session

Welcome / Nau mai haere mai

Enter the session code / Whakauruhia te waehere waahi:

Next / Whai muri

JesonTesthee2 | o

ibmossmart@gmail.com

®)

code on the
whiteboard or read it

(

at St Albans School

Session Administration - Maths Year 10

aloud to the class.

Session Code

Step 2: Start the session

This is the code you
noted down at step 2
from your session
dashboard

AN@  Norstarted (0)

No items to display.

Te Tahuhu o
te Matauranga
Nanitry o Edueten

Get students |

Step 1: Write session code on the board

Started(0)  Submirted(0)  Other(0)

No students have ioined vet refresh

akonga to enter the
session code into
their screen and
press next

Welcome / Nau mai haere mai

Enter the session code / Whakauruhia te waehere waahi:

Next / Whai muri
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11

12

13

Students | akonga
will be directed to a
screen asking them
to confirm the
assessment

They will see:

-The assessment
they are about to
complete

-Their name

If details are
incorrect — they need
to select Kao / No
and inform you.

You will need to
check the student
code provided, and
supply the correct
code for the
assessment the
student | akonga is
attempting.

If details are correct,
they need to select
Ae/Yes

Te Tahuhu o
Minsiry of Educsicn

Te Tahuhu o
te Matauranga

Jaxs The New Zealand Curriculum Assessment
Math

Ko koe / Are you?

Ingoa katoa / Full name: Jason-Alpha JasonStAlbans

Te Tahuhu o
Wity of Educarion

Jaxs -The New Zealand Curriculum Assessment
Math

Ko koe / Are you?

Ingoa katoa / Full name: Jason-Alpha JasonStAlbans

Jaxs -The New Zealand Curriculum Assessment
Math

Ko koe / Are you?

Ingoa katoa / Full name: Jason-Alpha JasonStAlbans

Kao/No
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14

15

16

Students | akonga
who have selected
Ael/Yes will be

0\ Jaxs -The New Zea...

directed to the wait

screen. Jaxs -The New Zealand
Curriculum Assessment Math

This screen will stay
on screen until you
tell them to start the
assessment.

Jason-Alpha JasonStAlbans

Wait to begin

This allows you to @

check all students

have logged in and
are ready to start.

B E Te Tahuhu o
TS Rasctronga

Jason Testhert2
JEmossmartgmallcom

I

If you look at your
session dashboard,

Session Administration - Jason Year 3 Maths

at5t Alzans Schod

@
you will see students
| akonga starting to
appear - as students
| akonga arrive at
their wait screen,

they will appear on

Session Code

Step 1: Write session codz on the board
Step 2: Start the session

M) | Notsamedin)  Strted(o)  swmimedp;  Owmer()

your session

| Jasan-Alpra jasenstilbans Az ot started Jass -The New Zealand Curmicuium Asssssment bath

> Recent activities

dashboard.

Jasan Testhce2
emossmarmagraiicom 1T

You can see the
number of students

Session Administration - Jason Year 3 Maths
at 5t Ascans Scheal

admitted in the
space above the
start session button.

Session Code DTX-BX-WKB

Step 1: Write se ode on the board
Step 2 Sta n

M) Nersiaten(l)  Sed(n)  Swmitted(o]  Oter{o)
Swdent Acgess Code Status Assessment Name
Jasar-Alpha jasansiAloars CLZGEHD Not started Jas Tne New Zealand Curiculm Assessment ath

Progress

or4

1

stuelent

Time foined * Actions

> Recent acLivities
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17

18

When all students
are displayed on
your dashboard,
select “Start
Session”

A popup will appear
asking you to confirm
you wish to start the
session.

Select Yes and the
session will begin.

To Tahuw o
1 Motowange

Jasen Testhces2
Jomoesmartegmatcom T

Session Administration - Jason Year 3 Maths

a5t albans schos

Session Code DTX-BX-WKB

e on the board

M) Notsmred|l)  Swred (0 Submisd@  Otherid)
Stucdent Access Code
analy MG

» Recent activities

Te Tahuhu o
te Matauronga

Status. Assessment Name Progress Time Joined ¥ Actiars
ot saried s “The e Zealarid Curricuan Asses a0 =]
Jason Testhca2

T

ibmoesmartigmal.con

Session Administration - Jason Year 3 Maths

ol St Alsars, St

Sesslon Code DTX-BX-WKB

Step 1: Write session code on the board
Step 2: Start the session

ABQ) | Motsmades(1]  Starsd(0)  Subented(l] Otherm
Swdent ActessCode
jasor-#lphs jasorstalbans MO0

¥ Recent activities

» Haln

start the studen
fier this will

Are you sure you want

Students who

Join the assessmen v admittd Lo the

- 8

Status. Assessment Name Progress Time Joined = Actions
Not searted Jas The Mew Zealand Curriculum Assessment Math a4 1720 =
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Monitor and manage the Assessment Session for online assessments

Once the Assessment Session is started, the students’ | akonga assessment will load.

Table 8: How to Monitor an Assessment Session

Step | Action What you’ll see on the SMART Dashboard

1 O, ©00:59 Jaxs -The New Zea... Item 1 of 4 i we 2y H OB
When loaded, the

first question will

B ©, in the top left comer lets you enlarge the screen if you need to see Multiple Answer
appear On the more detail Multiple answer questions have more than one question to answer, and may use
y - k Try it now to see how the screen changes size, then again to go back to different question types
StUdent S | a Onga flotpaze « Each part may ask you to respond in a different way, such as choosing an

option or typing your answer.

screen - » Make sure you read each part carefully.
« Answer all parts before moving on
. 22 2
Please nOte, this & - 2 ’ A farmer builds a rectangular paddock for sheep.
visualisation is taken @ @ @ 75m The paddock is 120 metres long and 75 metres wide
from a familiarisation 2 & & ‘- & What is the area of the paddock? m?
screen, in an actual

Show your working below:

120m

assessment, the
yellow and purple
explanatory boxes
will not appear.

You can monitor
students | akonga
from your session
administration
dashboard. By
selecting the tabs
you can view:

2a

T Tahuhu o JonTeshecz o
R tmoesmartggmalom )

- All students |
akonga who have
joined the
assessment
session

Session Administration - Jason Year 3 Maths Edit

a5t b sehee

Session Code DTX-BX-WKB:

Stucent Access Cade Statuss Assessment Name Progress Time onest * Actiors

Lo lpia s Stblbian EVAZOR KD Mol starte YT Noas Zearnd €t Assmrient Wl a4 1720 =

*» Recent activities
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22] o voimbue Jason TestAcctz
R brrocmataamoicn (B

- Students | 8konga
who have accessed
the assessment
session and not

Session Administration - Jason Year 3 Maths Edit

at 5t Alsans Schoal

Session Code

Step 1: Write session cade on the board
Step 2: Start the session student
e | vorsaredy | smresor sumeim omero
Studene ccess Code Stamus Assessment Name progress Time uimed Actors
T ——— Cuaz e st saried Jo33 “The N Zealard Currculum Assessment 04 e ]

DO z

> Recent activities

PP e Tahuhu o Jason Testacer2
rt@grai.com

== i jrmay "
- Students | akonga
Who have J0|ned the :ministra(ion - Jason Year 3 Maths m

assessment session
and have started
their assessment
attempt

Session Code DTX-BX-WKB'

an cade on the board
ession student

AI()  Motstaried(t) | Siared i |Submitted 0 Otheri)
Sudent Access Code St Assessment Neme Progress Time joined Actons
jasan Alpha Jzsonstzubans. gD notsiarzn JexS The New Zealand Curriculum ASsessment Math o4 1720 =

N B P

» Recent activities

2] TeTenuuo Je—
T e peesngantom (10

- Students | 8konga
who have finished
and submitted their
assessment attempt

Session Administration - Jason Year 3 Maths Ear

atstaans chool

Session Code

Step 1: Write session code on the board
Step 2: Start the session student
ABQ)  Motswred (1) Stated) | Submised() | over(m
Studene Aeress Code stotus Aasessrment Name Progress Time joines v Actions.
[ CUMEORD Nt startest Jo The N Teclanc Currieuumm Assessinent Malh 04 7 =

» Recent activities
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2e

- Other — these are
students | akonga
whose assessment
attempt you have
Paused or
Postponed

Session Administration - Jason Year 3 Maths
o151 Al Scho

Session Code DTX-BX-WKE
the board

» Recent activities

SMART assessments are not timed by the tool. Times are provided as a guide to
help teachers prepare for and deliver the assessments, This means that:

- Extra time allowances and rest breaks do not need to be set up in SMART.
- If atimed session is required by the school, the teacher | kaiako is
responsible for managing the timing, including any extra time allowances.

Pause — can be used to create a break in the assessment session for the whole
class (e.g. if there is a fire drill, or, in a writing assessment, the teacher might plan to
pause between the closed questions section and the writing composition task).
Pause can also be used to manage a student’s | akonga assessment attempt if they
need to leave the assessment session for a short time (e.g. to go to the toilet or get
equipment) and will return.

If a teacher / Kaiako pauses an assessment (for example, after students have
completed the closed questions in the writing assessment) and does not get back to
finish the second part of the assessment within the same day, the overnight
finalising process will postpone any student | akonga that has not submitted their
assessment attempt. The teacher will need to set up a new session on another day
(as the old one was finalised) with a new session code. The student code remains
the same and will link to the original assessment attempt.

Postpone — can be used when a student | akonga needs to leave and is not
expected to return in time to complete the assessment in the current session.

When an assessment attempt is postponed, the student is disconnected from the
session and can join a later session to complete the assessment.

If a postponed student does not complete their assessment before the end of the
assessment event window, the attempt will be automatically submitted, and only the
questions they have completed will be marked.
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2f
You can see the progression of the students in real time as they work through the

questions.

- Student | akonga ez —
progress PO e

Session Administration - Jason Year 3 Maths Edit

Session Code

Step 1: Write session code on the board
Step 2: Start the session stugent
M) Netsamed(l)  Stated)  submited(n)  Omer(o)
Snudent AecessCade Status Assessment Name Pragress Time Joinesi * Actions
JasorAlpha jssorstamans CLMEQRID Notstarted Jas -Tha ew Zealand CLMmicUIUm ASs2ssment ath ore 720 =

* Recent aclivities

Note that students | akonga who begin a digital assessment can not change to paper-based after they have
begun the assessment.
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Close the Assessment Session for online assessments

When all students | akonga have submitted their assessment, it is time to close the Assessment
Session.

Table 9: How to Close the Assessment Session

Step | Action What you’ll see on the SMART Dashboard

1
Looking at your

session dashboard,
the screen will
display a message
telling you all
students | akonga
have submitted their
assessment for
marking.

e g
s prcceumos (L

Session Administration - Jason Year 3 Maths.
a2 stlbans schaol

Session Code DTX-BX-WKB

Any students who
have been
postponed will show
as postponed on
this screen. They
do not need to
finalise their
assessment in this
session. When they
join a subsequent
session, their
assessment will
pick up from where
they were
postponed

Na Items to cisplay.

* Recent activities

PYYY e Tanunu o Jasen Testacer2
= i emoesmergmalcam T

End the session by
selecting “Finalise
Session.

Session Administration - Jason Year 3 Maths

at St Alaans Schoal

Session Code DTX-BX-WKB

This ends the
assessment session
and triggers
SMART to start
making the
submitted student |
akonga attempts.

Postpone candidate

» Recent activities
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Jason Testacetz

A popup will appear
asking you to verify
you want to finalise
the session.

Select yes.

Scanning and uploading paper-based Answer Sheets

Once your paper-based students have completed the assessment, you will need to scan their
answer sheets and upload them into SMART. This is done using the Upload Printed Answer
Sheets tool in the Marking column of the dashboard.

Scanning and uploading the answer sheets connects the paper-based results into the same
system as online submissions. This means all of your students' results, whether they completed
the assessment online or on paper, appear together in your reports.

The scanning and uploading process is covered in detail in the Marking module. For now, the
important thing to know is that answer sheets are designed to be scanned, so they need to be
printed clearly and students need to write within the designated areas.

Congratulations!

You have completed delivering the assessment and
completed all the actions and steps in the SMART delivery
phase.
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ANNEX: Key Tasks to Get Ready for an
assessment

(timing in Table 1 relate to getting ready for the first assessment window at the beginning of Term
2, 2026)

Some of the tasks included in this “Get Ready for SMART” table are included in the SMART
dashboard as “Preparation” tasks and some are “Delivery” tasks. If the task is on the SMART
dashboard, its location is outlined in the fourth column of the table.

Table 1: Get Ready for SMART assessments

Where is this
on the SMART
dashboard?
In Term 1, 2026 School ESL Check all teaching staff have an Education
Delegated Sector Logon (SSL) login

Administrator

Use the online tool to ensure all devices being
used for SMART assessment | aromatawai are
compatible with SMART, ie laptops, ipads,
tablets, etc,
https://smart.education.govt.nz/pages/diagnostics

In Term 1, 2026 = Principal Ensure all teachers | kaiako are familiar with the
SMART tool:
Tegchers | - How to logon to the SMART dashboard
Kaiako - Understand student | dkonga codes

- Understand an assessment session
- Create an assessment session
- Deliver an assessment
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In Term 1, 2026 Teachers |

(or at least Kaiako
before the
assessment
starts)
Students|
Akonga

23 March — 2 School ESL
April 2026 Delegated
Administrator

TERM 1 Ministry of
HOLIDAY Education
3 -17 April

Ensure all students | akonga have become
familiar with SMART using the familiarisation
tool.

- The New Zealand Curriculum

- Te Marautanga o Aotearoa

[To ensure students | akonga are as prepared as
possible for the assessment itself, students |
akonga should use the devices and the assistive
technologies they usually use when using the
familiarisation tool.]

Ensure the SMS is up to date:

+ student | akonga information
+ class lists

Export class and student | akonga information
from your SMS, using the instructions from your
SMS provider.

Import the file into SMART.

Confirm school process for accessibility
adjustments and record students| akonga
personal needs and preferences.

Enrol all students | akonga into the correct
assessments, aligned to their year level and
curriculum settings.

Request teachers check the assessment
enrolments are correct.

1.Preparation

Import Students
| Akonga

1.Preparation

Accessibility
Preferences
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Early in
assessment
Window

(recommend in
week 1 of Term
2)

20 — 24 April

Early in
assessment
Window

(recommend in

week 1 of Term
2)

20 — 24 April

Assessment
Window

20 April -22
May

Principal or
Nominated
Representative

School
Administrator or
individual
teachers |
kaiako

(Ministry
recommendation
is to have a
school
administrator
prepare
assessment
packs for each
teacher | kaiako
for all the
assessments
they will deliver)

Teachers

Make any final adjustments (late enrolments,
accessibility needs)

Determine how many students | akonga require

paper-based assessments

For online assessments, generate student |
akonga codes and print them out

For paper-based assessments, print

o Assessment Question Sheets
o Assessment Answer Sheets

Deliver assessment

1.Preparation

Import Students
| Akonga

2.Delivery

Print Student |
Akonga Codes

Print Paper
Assessments

Print Answer
Sheets

2.Delivery

Deliver
Assessment
Session

Support with all these processes is available from the Education Service Desk
service.desk@education.govt.nz. For other SMART related enquires, please get in touch with

SMART.Enquiries@education.govt.nz.
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